TPOILbKA PAMOHHA JIEPJKABHA A/IMIHICTPALLISI

PO3INOPAJAKEHHS

roJIOBH PaHOHHOT AepKaBHOT aAMiHicTpauil
15 ciuns 2013 emt Tpoiubke Ne 15

IIpo cucremy obuiky nyoaiunol
indopmanii, po3nopsAHHKOM SIKOT €
paiioHHa AepKaBHA aJAMIHICTpaLis

Bianosiano 1o c1. 6 3akony Ykpaiuu «[Ipo Micuesi nepxasHi aaminicTparii»,
cr. cr. 15, 18 3akony VYkpainu «llpo noctyn no mnybmiunoi indopmauii», Ha
BHKOHaHHA noctaHoBd Kabinery Minictpis Vkpaiuu Bix  21.11.2011 Ne 1277
«I[Tutanns cucremn o0zmiky myOniuHol iH(opmalii», 3 MerTor 3abe3neveHHs
peanizauii Ta rapaHTyBaHHs TIpaBa Ha JA0CcTyn J0 1yGaiuxoi  iHpopmaii,
PO3MOPSAHUKOM SIKOI € paiiepkKaaMiHiCTpaLlis:

I. 3arsepmutu Tlonoxenns npo cucremy o6umiky myGniunoi inpopmaii,
PO3IOPSIHUKOM SKOI € paiilOHHa JiepikaBHa aJMIHICTpaLlis (J101a€Thes ).

2. OO6oB’s13KkM aaminicTpatopa cuctemn o0iky nyGiaiunol iHpopmarii, ska
3HAXOLAMTBCS Yy PO3MOPSAIKEHH] palOHHOI AepikaBHOI ajaMiHicTpauii (Hagani —
aZMiHICTPAaTOP CHCTEMM) TOKIACTH HA TOIOBHOTO CrewliaticTa BifAiny BejeHHs
HepxaBHoro peectpy BubopuiB anapary paiinep:kaaMinicrpauii Bapubpyc O.M.

3. Aaminictparopy cuctemu (Bapu6pye O.M.) 3aiiicHioBaTH KOOpAHHALiIO
poOOTH Ta IOMICAYHHUIT aHANI3 BUKOHAHHSI 1IbOTO PO3MOPSI/KEHHS.

4. KepiBHMKaM  CTPYKTYpHHX  [iApO31iniB  palOHHOI  jep:KaBHOI
azMiHIcTpallii Ta 1 amapary:

- 3abe3neynTn Qopmysanns Ta nomanus no 01.02.2013 aaminictpaTopy
CHCTEMH PEECTPy AOKYMEHTIB, W10 MiCTATh o03Haku my6uiunoi indopmanii,
BUIMOBIIHO 110 BCTaHOBAEHHOT (hopMH 061iKOBOT KAPTKH B €NEKTPOHHOMY BHTIISIL;

- JOKYMEHTH, L0 CTBOPIOIOTBHCS Y MOTOYHIN Ais/IBHOCTI Ta HAJIEXKAThb JIO
ny6ui4Hol indopmauil, aKka miasirae 0608’ A3KOBOMY ONPHITIOIHEHHIO, HAJABATH B
eJIEKTPOHHOMY BUIJIA aJIMiHICTPATOPY CHUCTEMH HEBiAKIAIHO, ajle He TMi3Hile
M’ ATH POOOUMX IHIB 3 THS 3aTBEPIKEHHS JOKYMEHTA;

- B34TH MiJl OCOOMCTHII KOHTPOJIbL peryispHe HANOBHEHHS BiAMOBIAHMX
po3ainiB 6a3u naunx ny6miunoi iHdopmalii Ha BeG-cTopiHLI palioHHOT NepKaBHOT
azMiHicTpauii.



5. PexkomeHayBaTH BHMKOHABYHM KOMITETAM CENMLIHOI, CiIbCHKHX pan
3a0e3neuuTH:

- CTBOPEHHS, (YHKUIOHYBAHHS Ta BEIEHHS CHCTEMM OOIiKy nyOunivnoT
iH(popmaii;

- ZI0CTYTl KOPHCTYBaYiB 10 chcTeMu 00Ky my6iiunoi inpopmarii;

6. KoHTposib 3a BMKOHAHHSM  pO3MOPSIKEHHS MOKJIACTH Ha KepiBHHKA
arnaparty paiaepxkanaminictpauii Askcentenko T.M.

["osi0oBa paiionnoi
AepaaminicTpanii C.M.Kpynoaeps



3ATBEPJIKEHO
PO3MOPS/UKEHHSIM FOJI0BH
paiinepzaamiHicTpartii
Bix 15 ciunst 2013 p. No 15

[TOJIOXKXEHHAA
Mpo cucremy 00Ky mybniunol iHdopmalil,
SIKa 3HAXOIUTHCS Y PO3NOPSKEHH] paHOHHOT
Jlep)KaBHOI aaMmiHicTparii

I. Lle IMosnioxeHHs: BCTAHOBIIOE BUMOTH 111010 3a0e3MeueHHs 30epeskeH s Ta
poctyny 1o mybmidHoi iHdopmanii muisXoMm cTBOpeHHs, (YHKIiOHYBaHHS i
BEIeHHs CcHCTeMH 00miky myOmiwnoi indopmaiii, B sKkiii peecTpyroThes
JIOKYMEHTH, 110 nepedyBaloTh B paioHHiil AepkaBHiil aaminicTpanii.

2. Cucrema o6aiky ny6aiunoi indopmauii (1ani — cuctema obuiky) — ue
eIeKTPOHHA 0a3a NaHHX, WO MIiCTHTh iHYOPMALIIO PO AOKYMEHTH MyGIidHOro
XapakTepy, pO3NOpAIAHMKOM SKOI € paiiOHHa JAepkaBHA ajMiHicTpauis (nani
NOKYMEHTH ).

3. PaiionHa eprkaBHa aaminicTpatlis, sik cyG’ekT BiHOCHH y cdepi mocTyy
10 nmyoiuHoT iHpopMmallii:

- BIKMBA€ 3aXO0/IH 31 CTBOPEHHS CHUCTeMHU 001Ky, 3abe3neuenns iforo
(yHKIIOHYBaHHS Ta TEXHIYHOrO 0BCIYTrOBYBAHHS;

- BIANOBiza€ 3a 30epeKeHHs! | 3aXUCT iHpopMmallii;

- PO3MOPAKEHHSIM rOJIOBY paiifiepiKaaMiHicTpalil BU3Hayae
aaMIHICTpPaTOpa CUCTEMH.

4. AnminicTpaTop cuctemu o6iiky 3abesneuye:

peecTpaLiio 10KyMEeHTIB;

cTabiibHy poboTy cHcTeMH 06iKY;

ONPHIIIOAHEHHS CUCTeMH 001Ky Ha BeO-ctopiii Tpoiubkoi
paiaepxaamiicTpauii odiuiitnoro se6-caiity Jlyrancbkoi o0saepxkaaMiHicTpamit;

HaJaHHS IOCTYIY 10 CUCTeMHU 00JIiKY 3a 3alMTaMHu;

MOJKJIUBICTb MOILYKY, NEPeriisily, OTPUMAHHS eleKTPOHHMX KOMiH IUIsIXoM
KoriroBaHHs iHpopmalii 3 cuctemu 06aiky B Hinomy a6o ii yacTun
KOpPHCTyBauyaMH CUCTEMH 00JIiKY;

3/1iHCHeHHs IHIMX QYHKUIH BiAMOBIAHO 10 3aKOHOABCTRA.

5. PeecTpallist NOKyMeHTIB 31iHCHIOETBCS 1LIISIXOM BHECEHHS B 00JIIKOBY
KapTKy (opma 101a€Thest) TAKMX BiZAOMOCTEd Mo JOKYMEHTH B €JIEKTPOHHOMY
BHIJISALL:

HoMmep 00J1IKOBOT KapTKH;

Ha3Ba JOKYMEHTa;

HOMEP TOKYMEHTa;

Jata CTBOPEHHS JOKYMEHTa;

JlaTa HaJIXOUKEHHS JI0KYMEHTA;



IoKepesto iHdopmaLii (aBTop, BiANOBIAHHMI niaposmin);

nepejdayeHa 3aKOHOM Mi/ICTaBa BiAHECEHHS iHopwmalil 10 kareropii 3
0OMEKeHUM JOCTYIIOM;

CTPOK 0OMEKeHHs! 10CTyIIy 110 iH(opMmartii (y pasi, sIKI10 BOHA BifiHEceHa 10
iHpopmaLii 3 0OMexeHHM 10CTYTIOM);

ranay3b;

KJIIOYOBI CITOBA;

THII, HOCii (TeKCTOBHIA IOKYMEHT, TUTiBKH, Bijeo- Ta ay1i03aIMHCH TOLIO);

BH/ (HOPMAaTHBHI aKTH, YTOJIH, PilIeHHs, IPOTOKOJIH, 3BiTH, npec-peni3u);

MPOEKTH PillleHb (A0MOBI/IHi 3aMCKy, 3BePHEHHS!, 3a5BH, MOJaHHs,
MPOMNO3HLIT, TUCTH TOILO);

¢opma 36epiranns 1okymeHTa;

Miclie 36epiraHHs T0KyMeHTa.

Y pasi notpebu Moke 3a3HAUATHCS 101aTKOBA iHdopmatis.

6. Cucrema 06I1iKy BeeThCs J1epiKaBHOI MOBOIO.

7. BHeCeHHsl 3MiH JI0 CHCTEeMH 001Ky y pasi BUABIEeHHS HETOYHOCTI,
MOMHJIKK ab0 3MiHHU iH(OpMALii IPo J0KYMeHT, BHeCeHOT paHilue, 31iHCHIOETBCS
LLLIAXOM CTBOPEHHS 10AaTKOBOI 10 iCHYI040T 06.1IKOBOT KAPTKH, i3 3a3HA4YSHHSIM y
cucTeMi 0611iKy (akTy BHeCeHHs 3MiH, 3MicTy 3MiH Ta 1aTH.

8. BuecenHs 10 cuctemu 00uiKy BiomocTeii npo JOKYMEHTH 3/1HCHIOEThCS
3 YPaxyBaHHAM HaCTHHU ChoMoT cTatTi 6 3akony Vkpainu «ITpo JOCTYI 10
myOivHOT iH(opMarii.

9. 3axuct indopmauii B cuctemi 06Ky 3aiHCHIOETbCS LLISXOM CTBOPEHHS
KOMILIEKCHOT CHCTEMH 3aXUCTY iHdopMarii 3 MiATBEPKEHOIO BiIMOBIAHICTIO.



Jlonarox

7o [Monoxkenus npo cucremy 00miKy
nyoniuHoi inpopmawii, posnopsizaukom
SIKOT € paifoHHa JepkaBHa aZMiHICTpallis

O6unikoBa KapTka 10KyMeHTa, AKHil 3HAXOUTLCS Y pO3MopsiaHuKa
paiioHHOT fiepkaBHOT aaMiHicTparii

No

JlaTa 3anoBHeHHs
« » 20 p.

Howmep iokymenTa

Hasga nokymenra

Jlata cTBOpeHHs aoKyMeHTa

Jlara HaZIXOZK€HHs JIOKYMEHTa J10
CUCTEMH

JDxeperno inpopmarnii

Ilincrasa Bimnecenus inpopmarii 1o
KaTeropii 3 0OMeKeHUM A0CTy oM

Ctpok obmeskeHHs JocTyTy 10
iHopmaiii

["any3b

Kmrouosi cnoa

Tun, Hociii indopmartii

Bun nokymenra

[TpoexT piienns

®opma 36epiranHs 10KyMeHTa

Micue 36epiranss nokymeHra

Honarkosa indopmauis (y pasi
norpebn)




